®opma onucy NPpOrpaMu eK3amMeHy
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Ilona popmu

Onwuc 1oiB

KwuiBcbkuii cronmanamii yHiBepcuTeT iMeHi bopuca ['piHueHka

Kadenpa inpopmaniiiHUK KOMYHIKaIIi

IMPOI'PAMA EK3AMEHY
3 JTUCIUIUIIHA

«AHAJITHKO-CMHTeTHYHE ONPANIOBAHHSA i KaTaJIori3auisi JOKYMEHTIB»

Kypc

I xypc

PiBeHb BUIIIOT OCBITH

nepiuii (0akasaBpPChKHA)

CrerniajpHICTh

029 «Indopmarniiina, 6161i0TEUHa Ta apXiBHA CIIpaBay

OcCBiTHS TIporpama

029.00.02 «Indopmarriiina, 6i01ioTe4Ha Ta apXiBHA CIIpaBa

Dopmar

Jucranminaui

nucbLMoBa / ycHa /

DopMa IpoOBEICHHS:

IIncemoBa
3no0yBauam BuIoi ocBiTi B EHK mpomnonyeThcst BUKOHATH TECTOBI

KUTbKICTH Oanis: 40
oajiB

KOMOIiHOBaHAa 3aBJaHHA PI3HUX THIIIB, IaTH JAKOHIYHY 3MICTOBHY BIAMOBI/JIb Ha
TEOpeTUYHE MUTAHHATA peali3yBaTH MPaKTUYHE 3aBJIaHHS

TpuBamcTs 2 TOVHY HA HAIMCAHHS

[TPOBEICHHS:

MaxkcumanbHa

40 GaniB (mepie 3aBnanHsg — TecTd — 10 OamiB; Qpyre — TeOpeTHIHA
BiIITOB1Ib — 15 GaiiB; TpeTe — MpakTUYHE 3aaHHg — 15 GaniB)

Kpurepii
OL[IHIOBAHHS:

36-40 0aniB — «BIAMIHHOY: OE€3IIOMUJIKOBI 1 ITOBHI BIAIIOBIIl HA
3apnanHs (He MeHie 90% moTpibHoi iHdopmartii);

30-35 6aniB — «100pe»: 1OCTaTHLO MOBHI 1 3 HE3HAYHUMU TTOMUIIKAMU
Bi/IMOBI1 Ha 3aBAaHHs (He MeHuIe 75% noTpiOHOi iHpopMmartii);
25-29 GaiiB — «3aJ0BUILHOY»: HEMOBHI 1 3 TOMUJIKAMH BIAIIOBIAI Ha

3apnanHs (He MeHire 60% moTpibHoi iHdopmartii);

1-24 GamniB — «HE3a0BIILHO»: HEJOCTATHI 1 HE3aJ0BIIbHI, 3 CYTTEBUMH
MOMIJIKAMH BiAMOBiII Ha 3aBaanHs (MeHIe 60% noTpioHOi
iHbopMmarii).

[lepemnik
ITOTTIOMIKHUX
MaTepiaiB:

[[porpama, TaGiHIIs OIIHIOBAaHHS 3HAHB
cTyneHTiB https://elearning.kubg.edu.ua/mod/page/view.php?id=326884
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OpieHTOBHUM
TICPETiK MMUTAHb!

TeopeTuyHi NUTAHHS:

1. Poskputu nousaTTss «ACO/l». OGrpyHTYBaTH aHai3 1 CHHTE3 SIK
cyTHicTh niporieciB ACO/I.

2. CxapakTepu3yBaTH MaKpOAHATITHYHE Ta MIKpPOAHAIII TUIHE
3ropTaHHs iH(opMaIii.

3. BusHaunuTH MOHATTA Ta NMpu3Ha4YeHHs 010110rpadiyHOTO OMHUCY.

4. CxapakTepu3yBaTH CTaHAapTH3aL1I0 010110rpadiqHOro Onucy
ITOKYMEHTIB.

5.0nmcaTti 00’ €KTH, eIEMEHTH 1 BUAM 610110TpadigHOTO OMHCY.
6.KnacugikyBaTu oTHOpPIBHEBI Ta OaratopiBHEB1 O10miorpadiuHi
onucu; cPOPMYITIOBATH 1X XapaKTePUCTHKY, TPU3HAYCHHS.

7. HaBecTu cTpykTypy 0161i0rpadigHOTO OMKCY, MOSCHUTH MPaBHIIA
CKJIa/IaHHS.

8.BuzHaunTu 00’ €KTH aHATITUIHOTO 610J110TpadiyHOTO OMHUCY.
0.HapecTu 3aranbHi MOJ0KEHHS PO aHATITUYHUN OTUC, JXKeperna,
CTPYKTYPY.

10.Po3kpuTH CyTh, MpU3HAYEHHS, CTPYKTYpY 0101i0rpadiyHOTO OIUCY
CJICKTPOHHUX PECYPCIB.

11.0nucatn MmeToauKy ckiananus 6i6miorpadiunoro omnucy
EJIEKTPOHHUX PECYPCIB JOKAIBHOTO Ta BiJIaJIEHOTO JOCTYILY.
12.0mmcati aHOTYBaHHS TOKYMEHTIB SIK ITPOIIEC MiKPOAHATI THIHOTO
3ropTaHHs iH(opMallii.

13. CxapakrepusyBaTu Kiacudikaiiiro aHOTalliif 3a pI3SHUMHA O3HAKaMu:
MeTa, 3aBJaHHs, HAYKOBO-TIPAKTUYHA 3HAYYIIIICTh.

14.Po3kputu pedepyBanns sk nporec ACIIL.

15.Po3kpuTH iHAEKCYBaHHS JOKYMEHTIB SIK TIPOIEC MIKPOAHATITUIHOTO
3ropraHHs iH(MopMaIIii.

16.CxapaxTepu3yBaTi BUIU 1HAEKCYBAaHHS: CUCTEMAaTU3aLIIO,
[peAMETU3AII0, KOOPAUHATHE 1HIECKCYBaHHS.

17. Omnwucaru BiamMiHHOCTI y 6i0miorpadiyanx onucax 3a JICTY
7.1.2006 Ta JICTY 8302:2015

18.CxapakTepu3yBaTH yHiBepcalbHy AecsaTkoBa kinacudikaito (Y IK):
[PU3HAYCHHS, CTPYKTYPY.

19.CxapakTepu3yBaTi CUCTEMY KaTaJOriB 1 KapToTeK siK yacTuny J[BA,
11 QyHKIIII.

20.0nucaTi cucTeMaTu3alio JOKyMEHTHOI iH(popMallii: CyTHICTb,
MPUHIIAIH, 00’ €KT, 3aBJIaHHS.

21.CxapakTepr3yBaTi MpeAMETU3ALIIO K BUJ MIKPOAHAIITUYHOTO
3ropTaHHs iH(popMallii.

22. CxapakTepu3yBaTH BUIH 1 popmu 610710TE€UHUX KAaTaJIOTIB.
23.Cxapakrepu3yBaty andaBiTHUN KaTanor: GyHKIII1, 3HAUCHHS,
oprasizarfis.

24.CxapakTepu3yBaTH apXiBHUM onuc: QyHKIIIT Ta CTPYKTYPY.

25. BusHauuTH MeTy, 3aB/IaHHS, TPUHIIUITA T4 METO/IA OTICYBaHHS
ApXiBHUX JOKYMEHTIB.

26.CxapaKkTepHu3yBaTu eJIEKTPOHHI KATAJIOTH 1 KAPTOTEKH, iX
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[pU3HAYECHHSI, TPOOJIEMH Ta EPCIEKTUBU CTBOPEHHS B 010110TEKaX
YKpainu.

27. Onicatu METOIMKY pedepyBaHHs TOKYMEHTHOI iHGOpMaIrii.
28.Bu3HaunT OCHOBHI (PYHKIIIT aHOTaLIi IK BTOPUHHOTO JIOKYMEHTA.
29.0nmcaTi OCHOBHI eTanu pedepyBaHHS.

30. CxapakrepusyBaTtu pedepat Sk iHPopMaIliiiHy MoJIe]b IEPBUHHOTO
ITOKYMEHTA; IPEICTaBUTH MOTO CTPYKTYPY.

31.Ckiactu cxemy, 110 XapaKTepU3ye CTPYKTypy Oi0morpadiaaoro
OIMKCY TOKYMEHTA BIJMOBIHO J0 3arajibHOi METOJIUKH
016110Tpad1IHOTO OTIHCY.

32.HaBecTu 0co0JMBOCTI 3a3HAUYEHHS 3arajJbHOr0 MO3HAYEHHS
MaTepiaiay B 00JacTi 3aroJI0BKY Ta BIJOMOCTEH PO BiAMOBIIAIBbHICTb.
33. OKkpecIuTH BIIOMOCTI ITPO BIAMOBIAATBHICTh: OCOOJIMBOCTI, YMOBHI
[PO3/1JIOB1 3HAKH, JJOTTYHUHM MOPSAIOK pO3TAIIyBAHHS.

34.Cxiactu olHOpiBHEBUH 010710rpadiyHUI ONKUC JOKYMEHTIB (KHUTH)
0JIHOTO aBTOpA.

35.Cknactu ofHOpiBHEBUH 016710TpadiyHUi ONMKUC JOKYMEHTIB (KHUTH)
ITBOX aBTOPIB.

36.Ckiactu oiHOpiBHEBUH 016710TpadiyHUi ONMKUC JOKYMEHTIB (KHUTH)
TPHOX aBTOPIB.

37.Cxiactu olHOpiBHEBUH 61010rpadiyHUI ONKUC JOKYMEHTIB (KHUTH)
HOTUPHOX aBTOPIB.

38.Ckiactu oiHOpiBHEBUH 01610TpadiyHUi ONUC KHUTH
KOJICKTUBHOTO aBTOpA.

39.Cknactu oiHOpiBHEBUH 610110rpadiyHUil ONKc CI0BHUKA abo
IHIIIOrO JTOBIIKOBOT'O BUJAHHS.

40.Cximactu ogHOpiBHEBHIA 010miorpadiuHuil OMIHC OKPEMOTO TOMY
0araToTOMHOTO BUAAHHS.

41.Cxnactu 6araropiBHeBuid 610miorpadiunuii onuc Ha 6araTOTOMHE
BUIAHHS.

42. Ckiactu 6araTopiBHeBUH 6i0miorpadidHmil onuc cepiaibHOTO
BUTAHHS.

43.Cxnactu aHamiTHIHAMA O10miorpadiyauii onuc 13 KHUTH ab0 1HIIOTO
Pa30BOT0 BUIAAHHS.

44.Cxnactu 6araropiBHeBui 01010rpadiuHUil OMMC OKPEMUX HOMEPIB
(BUIYCKIB) ceplajJbHOTO BUAAHHS.

45.CxiacTy aHaMITUYHUH 0167110TpadiuHuil ONTUC OKPEMOTO TBOPY 13
KHUTH.

46.Cxnactu aHaITUYHUMA O10mi0rpadiuHuil OMKUC OKpeMoi CTaTTi 13
301pKH.

47.CknacTy aHamiTHYHUHA 616miorpadiunuil onuc crarTi i3
MEepioJUYHOrO BUJIAHHS (CTATTI 13 Ta3€TH).

48.Cxiactu aHamITHYHUM 010miorpadiuHuid ONUC CTATTI 13 CeplabHOTO
BUIAHHA (CTATTI 13 )KypHAIY).

49 IlpoananizyBaTH 3alKC B €JIEKTPOHHOMY KaTaao3i 3a CXeMOIO.
50.HaBecTu 0co6JIMBOCTI €TaniB aHOTYBAaHHS 1 BU3HAUHUTH KOO € MeTa
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KOKHOTO 3 HUX.

51.CxiacTu AOBIKOBY aHOTAITIO.

52.CKIacTi peKOMEHIalliifHy aHOTallifo.

53.CKi1acT KHUTOTOPTOBEIbHY aHOTALIIIO.

54.Cknactu pedepar Ha KHUTY 32 (hOpMaJli30BaHOI0 METOAUKOIO.
55.Busznauntu inaexkc Y JIK mis crarri.

56.Cxiiactu ofHOpiBHEBUH 010J110rpadiyHUi ONKC JEPKaBHOTO
CTaHIapTYy.

57. Cknactu 616iorpadgigyHuil OMucC pereHsii.

58.3MMCHUTH 1HAEKCYBaHHS JOKYMEHTa (BU3HAYUTH KIIFOUOBI CIIOBA).
59.311CHUTH 1HAEKCYBaHHS JOKYMEHTA (BUZHAYUTH MPEIMETHI
PyOpHKH).

60.0mumiTh 0co0MBOCTI oopMieHHs 610iorpadigHNX MTOCUIaHb 32
MIKHAPOTHUMHU CTHIISIMH.

Ex3amenartop ta
3aBiqyBad Kadeapu

Uz O. A. IlomniTosa
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