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1. Onuc npakTHKU

XapaKkTepHucTHKA NPAKTHKH 32
HaiiMeHyBaHHS NOKA3HUKIB (popmaMu HAaBYAHHA
JeHHA | 3204HA

Buj npakTuku BUpOOHUYA
3araabHuii 00cAT KpeauTiB / roquH 3/90
Kypc 1 -
Cemectp 2 -
KinbKicTh 3MiCTOBHX KOMIIOHEHTIB 3 PO3MOAJIOM:
OO6csir kpeauTiB 3 -
O0cHar roaun 90 -
TpuBanictb (y THAKHSAX) 2 -
®opma ceMeCTPOBOr0 KOHTPOJIIO 3aJIiK -

2. ba3u NpaKTUKHU

ba3u nmpaktuku Ta popmu ii IpOBENEHHS MAOUPAIOTHCA Y BIAMOBIIHOCTI AO ii
3aBJaHb Ta MOPIYHO 3aTBEPKYIOTHCS Kadenporo iHGopMaIiiHUX KOMYHIKaIIIH.

Ne ba3a npakTuku BinnmosiganbHa ocoda | lara xii yroou
1. EHTpaJIbHUM Jep:KaBHUN
: H pasib 71ep . . €menbsHOBa TeTsiHa
ayJl10BI3yaJIbHUH Ta €JIEKTPOHHUH apXiB .
B OnekcanapiBHa
Ykpaiau
2. [ncTutyT apxiBo3HaBcTBa HarionanbHOi y6posina JIro60B
010m10TeKN YKpaiHH IMEHi AHJpiiBHA
B.I.Bepnaacskoro
3. HartionanbHuii Mmy3eit nitepaTypu
VYkpainu
4. KnamxkoBa naynara Ykpainu I'ynon N'anuna
iMeHi [Bana denopona OnekcanapiBHa

3. Mera Ta 3aBJaHHSs NPAKTUKHU

BupobHuua mnpakTuka mnependadae MOAANbIINNA PO3BUTOK 3HAHb, YMIHb 1
HAaBUYOK, OTPUMAHMX CTYIEHTOM IIiJ 4Yac HAaBYAaHHs, Ta BKJIOYAE BIJBIIYBaHHA WU
Oe3rnocepeHe oro 3HaOMCTBO 31 celU(IKOI0 Ta MEXaHI3MaMHU JISJIbHOCTI apXiBiB,
01010TEK, 1H(POPMALIMHUX YCTAHOB; 3HAHOMCTBO 3 OpraHi3aliifHO PO3MOPSIAYUMHU Ta
JOBIAKOBO-1HGOPMALIITHUMU JOKYMEHTaMH YCTaHOBH; (POpMyBaHHSAM (POH[IIB YCTaHOB
Ta 1X BUKOPUCTAHHS.

Po6oTa K0KHOTO MpakTUKaHTA 3IIMCHIOETHCS 3T1HO 3 1HAUBIIYaJIbHUM IUIAHOM,
CKJIQZICHUM MPAKTUKAHTOM CaMOCTIMHO 3 ypaxyBaHHSM THIIOBOI MPOrpaMH MPaKTHKU
Ta ONEPATHBHOTO IUIaHy poOOTH BIAAUIIB apXiBy, O10mioTeku, iHGoOpMaliitHOl
YCTaHOBH, HOPMATHUBIB Yacy Ha OCHOBHI MPOIIECH POOOTH.

Mema eupobnuuoi (apxienoi) npaxkmuku — 3aKpIIJICHHS TEOPETUYHUX 1
HABUYAJbHO-M3HABAILHUX 3HAHb CTYJCHTIB 13 HMKYE3a3HAUYEHUX KyPCIB MPAKTHIHOIO
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po0OTOI0, CIIPIMOBAaHOIO0 Ha (JOPMYBaHHS BMiHb 1 HABUYOK X BUKOPHUCTaHHS Y POOOTi
apxiBiB, 0107i0TeK, 1H(QOpPMAIIMHUX IIEHTPIB, YCTAHOB; CHPHUSHHA (axoBiit
IHTEJIeKTyaJIbHIH Ta YHIBepCalbHIM MiAroTOBII (haxiBIIiB.

3aeoannusa npakmuku:

® 3aKpINMTH TEOPETUYHI 3HAHHA 1 HAOYTH BMIHHS IXHBOTO MPAKTUYHOTO
3aCTOCYBaHHS;

e 0o3HalOMJIEHHS 31 poOOTOIO apXiBY (apXiBHOT KOJIEKIIii);

e O3HANlOMJICHHS 3 TMpoOLleCaMU, CTBOPEHHs, OMpAaIIOBaHHS Ta Opraizaii
po0OTH 3 apXiBHUMH TJOKYMEHTaMHU BiJIMOBIAHO J0 BUMOT YNHHUX JCPHKABHUX
CTaHJapTIB;

® 03HANOMJICHHS 3 IPOLIECOM HaJIaHHS apX1BHUX Ta IHPOPMAIIITHUX MTOCIIYT;

® O3HAaWOMUTHCA 3 MpollecamMu 30epiraHHsg 1 30epekeHHs apXiBHOro (oHmy,
onTHMI3alli HOro CKIIaay 1 CTPYKTYpH Ta YIPABIIHHS HUM;

® O3HaOMUTHUCA 3 NPOPECIiHUMHU BUMOTaMH A0 (paxiBUIB, SIKI MPALIOIOTH 3
JOKYMEHTHUM (POH/IOM, SIK Cy0’€KTIB YIPABIIHHS HUM.

4. Pe3yJIbTaTH NPOXOIKEHHS IPAKTUKHU
3a pe3ynbTaTaMU MPOXOJKEHHSI HaBYAJIBHOI MPAKTUKU CTYACHT Ma€ OTPUMATU

Takl mporpaMHi pesyiabraTu OocBITHBOI mporpamu 035/029.00.02 «biorpadictuka i
TEKCTOJIOT1sD» PIBHA BUILIOT OCBITH APYyroro (Marictepcbkoro), a came PH1-PH18:

PH1

OniHioBaTH BIAaCHY HaBUYaJbHY Ta HAyKOBO-TpodeciiiHy AisUIbHICTh, OyAyBaTH 1
BTUTIOBaTM ~ €(QEeKTHBHY  CTpaTerito  CaMOpPO3BUTKY  Ta  mpodeciifHoro
CaMOBJIOCKOHAJICHHS.

PH2

VYTeBHEHO BOJIOAITH JIEPXKABHOIO Ta 1HO3EMHOI0 MOBaMHM JJIsl peastizallii MMCbMOBOT
Ta YCHOI KOMYHIKalli, 30KpeMa B CHUTYyalisix MpodeciiHOro ¥ HayKoBOIO
CIUIKYBAaHHS;, NPE3EHTYBATU PE3yJbTaTH IOCIIPKEHb JEPKAaBHOIO Ta 1HO3EMHOIO

MOBaMH.

PH3

3acTOCOBYBAaTH 3HAHHS IPO EKCIIPECHBHI, €MOIliiHI, JIOTi4HI 3aco0M MOBHU Ta
TEXHIKY MOBJICHHS ISl JIOCSITHEHHSI 3aIJTAHOBAHOTO MPAarMaTUYHOTO PE3yNIbTaTy i
oprasizanii yChinHoi KOMyHIKaIlii.

PH4

BuxopuctoByBaTH MNpUKIAAHI COLIOKOMYHIKAaTHBHI TEXHOJIOTIi AJi oOprasizamii
e(eKTUBHOIO CIIJIKYBaHHS Ha MpoQeciiiHOMy, HAyKOBOMY Ta COLiaIbHOMY PIBHSX
Ha 3acajax TOJEPaHTHOCTI, 1iaJory i CIiBPOOITHUIITBA.

PHS5

3HAXOAUTU ONTUMAJIbHI IIISXH €PEeKTUBHOI B3aeMOIi y MpodeciiHOMY KOJIEKTHBI
Ta 3 MPEJCTAaBHUKAMU 1HIINX NMPOdeCciitHUX IrpyIl pi3HOTO PiBHS.

PH6

Bonozaiti KyabTyporo MUCIIEHHSI, BMITH y3arajJbHIOBATH, aHAII3yBaTH 1 CHHTE3yBaTH
iH(OopMaIlif0 B TIATHHOCTI, TIOB’A3aHiH 13 11 MOIIYKOM, HAKOTTMYEHHSM, 30€piraHHIM
Ta BUKOPUCTAHHSIM.

PH7

3acTOCOBYBATH CydacHI METOJHMKHM 1 TEXHOJOrii, 30Kpema iHQopmauiiiHi, s
YCIIIIHOTO ¥ e(eKTUBHOIO 3/A1HCHEHHS NMpodeciitHoi MisIbHOCTI Ta 3a0e3MneveHHs
SIKOCT1 JIOCTI/PKCHHS B TIPEIMETHII 001acTi.

PHS

3acTOCOBYBATH TEXHOJIOT1i CTBOPEHHS Ta MIATPUMKHU (QYHKIIIOHYBaHHS €1€KTPOHHUX
0i06mioTek Ta apxiBiB, BHUBUEHHS Ta 3aJ0BOJICHHS 1H(QOpPMAIIHHUX TOTPEO
KOPHUCTYBAaYiB.
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PHO 3nificHIOBaTH TPOLENYPH  AHATITHKO-CHHTETUYHOTO  ONPAIIOBaHHS — HAYKOBOI

iH(popMarii.

PH10 Bononitn meronukamu 06i0710- Ta BEOOMETPpUYHOIO aHaIi3y iH(oOpMariitHuX
MOTOKIB T4 MaCHBIB.

PHI11 Po3pobmsiTt Mopmenmi  mpemMeTHOi  ranmysi,  3aCTOCOBYBAaTH — HPUHIIMITA
MPOEKTYBaHHS aBTOMaTu30BaHMX b/, cemanTuuHOoro BeOy, BeO-cepBiciB Ta
COLIlaIbHUX MeAia B iHpopManiiHii AisIbHOCTI.

PH12 CrtBoproBaTH Ta peani3oByBaTH 3arpeOyBaHi CHoOKMBayamMHu iHGOpMaIliiHi
MPOAYKTH Ta MOCITYTH.

PH13 AHanizyBaTH, TOpPIBHIOBAaTH 1 KJIAaCH(iKyBaTH pi3HI HampsMH 1 HIKOJIH B
JIIHTBICTHII.

PH14 OuiHroBaTH iCTOpUYHI HaJOAHHS Ta HOBITHI JOCSTHEHHS JITEpPaTypO3HABCTBA.

PH15 XapakTepu3yBaTH TEOPETHUYHI 3acaau (KOHIIETIii, KaTeropii, MpUHIIUITN, OCHOBH1
MOHSATTS TOIIO) Ta MPHUKJIAHI ACTICKTH MPEAMETHOT 00J1aCTi.

PH16 30upatn ¥ cuUCTeMaTH3yBaTH MOBHI, JIiTepaTypHi, (OJIBKIOpHI (aKTu,
IHTepIpeTyBaTH U MEpeKIagaTh TEKCTHU PI3HUX CTUJIB 1 JKaHPIB (3aJIEKHO Bif
oOpaHoi crerianizaiii).

PH17 3nilicHIOBaTH HAayKOBUW aHaji3 MOBHOTO, MOBJIGHHEBOTO U JIITEPaTypHOTO
Martepiaiy, IHTepIpeTyBaTH Ta CTPYKTYPYBaTH WOTO 3 ypaxyBaHHSIM JOUUTbHHX
METOJIOJIOTIYHUX ~ MPHUHLHUIIB, (OPMYNIIOBaTH y3arajJbHEHHS Ha OCHOBI
CaMOCTIHHO OIpaIbOBAHKUX JTAHUX.

PHI18 CTBOproBaTH, aHATI3YBaTH i pelaryBaTH TEKCTH Pi3HUX CTHIIIB Ta KaHPIB.

5. CTpyKTypa NIpaKTHUKH

Po3noain
TOJIH
ETtanu npoxomkeHHs MPaKTUKHU Ta BUAU JISTIHOCTI CTYIEHTIB MIXK
BUJIAMU
poOiT
HacranoBua koHdepeHuis 2
Eran 1. O3naiioMumnii (aHATITHIHMIA)
1) OsnaillomMuTHCs 3 ICTOpIIO CTBOPEHHS AapXiBHOI YCTaHOBH,
OCHOBHUMH HampsMKaMmH AisibHOCTI. [IpoaHanizyBaTu Ta mpeAcTaBUTH y
BUIJIAIl CXEMH OpTaHi3aliifHy CTPYKTYpy YCTaHOBH, BU3HAUUTH CTPYKTYpHI 10
MIIPO3AUTN Ta iX B3aeMO3B’s13kH. (Pe3ynbratu 3aBaaHHs B1J0Opa3uTH B 3BITI
3 MMPAKTUKU B OKPEMOMY PO3/LI1).
2) TlpoaHamizyBaTH Ta OXapaKTepH3yBaTH CTaH 3aXOJiB, SKI MPOBOASATHCS
YCTAaHOBOKO 3 O3HAWOMIIEHHS TPOMAJICBKOCTI 3 JIOKYMEHTaMHU apXiBy.
Pe3ynbratu MokHa npeAcTaBUTH Y (hopmi TaOIuUII.
2.1.Po3poOuTH TUTaH 3axXOMiB 3 O3HAWOMJIEHHS T'POMAJChKOCTI 3
JOKYMEHTaMH apXiBy JJIsl yCTAaHOBH. 18
2.2.Po3poOutn mporpamy 3axody 3 O3HAMOMIJIEHHS TPOMAJICHKOCTI 3
JOKYMEHTaMH apXiBy 3a OJIHUM 3 IYHKTIB miany (2.1).
(Pe3ynbTaTi BUKOHAHHS 3aBAaHHS BiTOOpPA3UTH y 3BITI 3 MPAKTUKU B
OKpPEMOMY PO3/ILI1).
Pazom 30




Eran 2. ApxiBo3HaBuuii

1) I[IpoananizyBatu Ta OXapaKTepU3yBaTH MPOLIEC HAJaHHS apXIBHUX Ta
iHdopMarliitHux mociayr B ycTaHoBi. (Pe3ynbTaTh BUKOHAHHS 3aBIaHHS 14
B1JI00pa3UTH y 3BIT1 3 MPAKTUKU B OKPEMOMY PO3JILII).

2) IlpoBectu aHaii3 cTaHy BUJIABaHHS YCTAHOBOIO apXiBHUX JIOBIJOK Ha
3anuTH KopucTyBadiB (% BUKOHAHHS apXiBHUX JIOBIJOK BiJMOBITHO /10 3asB
PO HaJIaHHS apXiBHOI JOBIJKU BiJ KOPUCTYBaUiB MOJATH Y BUTIISAI CXEMHU,
maiarpamMu 9 TaOJInIIi ). 20

Cknactu apxiBHY JOBIIKY 3a 3asBOIO IIPO HaJaHHS apXIBHOI JOBIIKH.
(Pe3ynbpTaTii BUKOHAHHS 3aBAaHHS BIIOOPA3UTH Y 3BITI 3 MPAKTHKHU Y PO3ALII
«lHOusidyanvre 3a60aHH).

3) 3aiiicHUTH apXiBHUM MOILIYK BIAMOBIIHO JO TEMH MariCTepChKOro
nocnimpkeHas. Omucaru mxepena (1o 30 mxepen). (PesynsraTn BUKOHAHHS
3aBIaHHSl BIIOOpA3UTH y 3BITI 3 NPAKTUKH Yy PO3IUT «IHOugioyanvHe 14
3AB0AHHY).

4) OdopMuTu apxiBHy JOBiIKy Ha IiJCTaBi BHUKOHAHOTO TIOMIYKY 1
CKJaeHoro cnucky. (Pe3ynbratu BUKOHAHHS 3aBIaHHS BiqOOPa3UTH Y 3BITi

3 MIPAKTUKU Y PO31LTI «[HOUGioyanvhe 3a860anH:»). 10
3BiTHA KOH(epeHILis 2
Pazom 60

Yceboro 90

6. 3MicT npakTHKHN

6.1. Oco0.1uBOCTI Oprauizaiii i npoBeIeHHS MPAKTHKH.

Buxozasuu 3 MOKJIMBOCTEN 0a3u MPAKTUKH, CTYIEHTU-TIPAKTUKAHTH MTOBUHHI B3ATH
MaKCUMaJbHO MOXJIUBY Y4acTb Y SKOMOTa OUIbIIINA KUIBKOCTI MPOLECIB 1 omepamii 3
OCHOBHHMX BHUPOOHUYMX TIPOIECIB, IO HEOOXIMHO TMPOUTIOCTPYBAaTH Y 3BITI TMIPO
MPOXOJ/PKEHHS MPAKTUKHU 3pa3kamMH BIANOBIIHMX JOKYMEHTIB, cXeMaMmHu, (pororpadismu
TOLLO.

VY pa3l BUHUKHEHHS HaJ3BMYaliHOI CHUTyallii Ta 3ampoBa/HUKEHHS OOMEXEHb Ha
nepecyBaHHs (KOHTaKTyBaHHsI), JO3BOJISETbCS BUKOHYBAaTH 3aBJaHHS 3 IMPaKTUKU OH-
naiiH. ['0JOBHOIO BHMMOIOIO JUIsl MPOXOJKEHHS MPAKTUKW JUCTAHIIMHO € TMOCTIHA
CHIBIIpalsl Ta KOHCYJbTYBaHHS 3 KEpIBHUKAMH BiJ 0a3M MPakTUKH Ta YHIBEPCUTETY Ta
BIJINIOB1/IHE KOPETYBAaHHS 3 3aB/JaHb.

6.2. 3aBaaHHs AJ15 CAMOCTiHHOT po00TH Ta/a00 nepetik iIHIMBIAyaJbLHUX 3aBIaHD
JJISl CTY/I€HTIB.
KoxkeH CTyaeHT-NpaKTUKAHT BUKOHYE [HOUGIOyaibHe meopue 3a60aAHHA, SIKE
OTPUMYE BiJl KEpIBHUKA MPAKTUKHU BiJl Kapenpu. 3aBJaHHS BUBHAYAETHCS B 3aJI€KHOCTI B
0a3u MPaKTUKHU.
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Pe3ynpraToM BUKOHAaHHS BHPOOHMYOI MPAKTUKU € O(OPMIICHHS UW{0OCHHUKA
NPAKMUKU TA RUCLMOBUIL 36iM NPO NPAKMUKY, B IKOMY CTYJEHT-TIPAKTUKAHT BUCBITIIOE
3MICT CBO€T pOOOTH BIIPOJOBK MPAKTUKHU, POOUTH Y3araibHIOIO4i BUCHOBKH.

6.3. O00B’sI3KM CTY/AEHTIB Ii/1 YaC MPOXO/IKeHHSI MPAKTHKH.
ITpaBa i 000B’sI3KM CTYJCHTIB MPHU MPOXOHKEHHI MPAKTHKU:
1. CtyneHTH npu NpOXOKEHH] TPAKTUKU MAIOTh HPAGO'
— Ha METOJIMYHE Ta OpraHi3alliifiHe 3a0e3MeueHHs] BAPOOHNYO1 TPAKTHKH;
— Ha KOHCYJIFTATUBHY JIOTIOMOTY 3 OOKY KEpIBHUKIB BUPOOHUYOI MPAKTHKHU.
2. CTygeHTHM BHIIMX HaBYAJIbHUX 3aKJajiB TPU TPOXOPKEHHI IMPAKTHKH
300086’a3aHi:

— JI0 TOYaTKy MPaKTUKH OJEPXATH B KEPIBHUKA MPAKTHUKU KOHCYJBTAIi 11070
ohopMIICHHS BC1X HEOOX1THUX TOKYMEHTIB;

— CBOEYACHO MPUOYTH Ha Oa3y NPAKTUKY;

— O3HAMOMHUTHCA 3 MPaBUIAMU BHYTPIIIHBOTO TPYIOBOTO PO3MOPSIAKY BiAMOBIIHOT
oprasizariii, Ji¢ BOHH TPOXOJUTH IPAKTUKY, BUKOHYBATH IX, JOTPUMYBATHCS
MpaBWJ TEXHIKU Oe3MeKH, BUPOOHUYOT caHiTapii;

— Y BCTaHOBJICHUH CTPOK 1 B IOBHOMY 00Cs31 BUKOHYBATH BC1 3aBAaHHs, epeadadeHi
MPOrpaMor0 MPAKTUKH 1 BKa3iBKaMH ii KEPIBHUKA;

— aKypaTHO 1 CHCTEeMAaTHUYHO POOWTHU B IIOJCHHUKY BHUPOOHHYOI MPAKTUKHU 3aIHCH
PO BUKOHAHY POOOTY, (PIKCYBATH CIIOCTEPEIKEHHS, y3aralbHEHHS, BUCHOBKH;

— HaJeXHUM YMHOM O(OPMUTH 3BIT Ta 1HILI MaTePiaiv 3 IPAKTUKU;

— CBOEYACHO MPEICTAaBUTH 3BIT Ta 1HII MaTepiajii NPAaKTUKKU KEPIBHUKOBI MTPAKTHKU;

— 3aXMCTUTH 3BIT 13 MPAKTUKH.

6.4. O00B’s13KH KepiBHUKIB NPAKTUKH BiJ YHiBepcuTeTy Ta Bij 0231 NPaKTUKM.
KepiBHUIITBO BUPOOHUYOIO MTPAKTUKOIO:

1. HaBuanpHO-METOIWYHE KEPIBHUIITBO HABYAIHHOI TMPAKTUKOI 3A1HMCHIOIOTH
BUKJIafaul kadeapu Oi0mioTeko3HaBcTBa Ta 1HGopmoliorii. KepiBHUIITBO
BUPOOHUYOI MPAKTUKOW Ha 0a3ax TMpPaKTHUKW 3A1HMCHIOIOTh KEpPIBHUKU
BIJIMOBIIHUX CTPYKTYp a00 MpHU3HAYEHI HUMHU BIAMOBIAAJIBbHI MPALIIBHUKH LIAX
CTPYKTYP.

2. KepiBHUK npakTuku BiJ Kadeapu:

— 3abesnedye TPOBEJACHHS BCIX OpraHi3alllfHUX 3axoJiB Teped  BiJ i310M
CTYJCHTIB Ha MPAKTUKY: IHCTPYKTAX MPO TOPSAOK MPOXOKEHHS MPAKTUKH,
HaJaHHS CTYJACHTaM-NPAKTUKAHTaM HEOOXIIHMX JIOKYMEHTIB (HampaBJICHHS,
nporpama. I[IOJACHHHWK, KaJ€HJApHWM T[UIaH, I1HAWBIJyaJbHE 3aBJIaHHA,
METOJUYHI PEKOMEH/IAIlii TOIIIO);

— TIOBIIOMIJISIE CTYAEHTIB MPO CHUCTEMY 3BITHOCTI 3 MPAKTUKH, MPUHHATY Ha
kadenpi, a came: TepMIHM MOJAaHHS 1 (OPMYy MHUCBMOBOIO 3BITY, O(DOpPMIEHHS
1HIIUX JTOKYMEHTIB, MOPSAI0K BUKOHAHHS 1HAMBIIyaIbHOTO 3aBJaHHs, TEPMIHHU 1
NOPAJIOK 3aXUCTY 3BITIB PO BUPOOHUYY MPAKTHKY;

— Yy TICHOMY KOHTAaKTI 3 KEPIBHMKOM MPAKTUKH BiJ 0a3u MpakTUKHU 3a0e3rnedye
BUCOKY SIKICTB 11 MPOXOKEHHS 3T1AHO 3 POrPaMolo;
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KOHTPOJIIOE BUKOHAHHS CTYJCHTAMHU-TIPAKTUKAHTAMHU TIPaBUJI BHYTPIIIHHOTO
TPYJIOBOTO PO3MOPSIKY, Belie a0 OpraHi3oBy€ BEJICHHS TaOeis B1JBITyBaHHS
CTYJCHTaMH 0a3H MPAKTUKH;

y CKJIaJ1 KOMICIi MpuitMae 3aliKu 3 TPAaKTUKH;

NoJla€ 3aBimyBady Kadeapu MUCHBMOBHM 3BIT MPO MPOBEACHHS MPAKTUKH 13
3ayBaXCHHIMH 1 MPOTIO3UIIISIMH IIOJI0 MOJIIMIIICHHS MPAKTUKH CTY/ICHTIB.

KepiBHUK paKkTUKH BiJl 0231 MPAKTUKU:

CTBOPIOE HEOOX1THI YMOBH /I BUKOHAHHS CTYACHTaAMU MPOTPaMHU MTPAKTUKH, HE
JIOIyCKa€ BUKOPUCTAHHS iX Ha Mocajaax Ta poOoTax, 10 HE BIANOBIAAIOTH
porpami MpakTUKKU Ta MAaHOYTHIHN CIIeiaIbHOCTI;

nojla€ HEOOXiIHy METOJAUYHY [JIONOMOTY, Jla€ BKa3iBKM Ta 3aBAaHHS
IPaKTUKAHTaM, TIEPEBIPsIE€ 1X BUKOHAHHS, KOHTPOJIOE 3pO0JIeH] MpaKTUKaHTaMHU
3aMKCH Y MIOJIEHHUKY MTPaKTUKH;

J0TIOMArae CTy/IeHTaM IPH y4acTi y IPe3eHTALisX Ta BUCTABKaX;

MiCTs 3aKiHYCHHS MPAKTUKKA Ja€ TMHCBMOBY XapaKTEPUCTUKY Ha KOKHOTO
CTyJCHTa-IpaKTUKaHTa, B SKid, 30KpeMa, BiJ3HAYa€ MOro MIIJOBI SKOCTI,
CTaBJICHHS /0 BUKOHAHHS JIOPY4Y€Hb, YMIHHSA BUKOPUCTOBYBATH HAOyTI 3HAHHS 1
CaMOCTIfHO BHUpINIYBaTH TUTaHHSA, a TakKoX OO €KTHBHICTh 1 PIBEHb
MiJIrOTOBJICHOTO HUM 3BITY PO HABYAJIbHY MPAKTHKY.
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7. KOHTpPOJIb HABYAJIBHUX JOCATHEHD

7.1. CucremMa ONiHIOBAHHSI HABYAJIbHUX JIOCATHEHb CTY/EHTIB

MaxkcumainbHa
4= KUTBKICTh OaJtiB
S
£ o 2 E
Bumu poOiT/aisuibHOCTI CTYICHTa 8 = é = % t
3 2 |5 8 2¢E
S &2
4
BuxonanHs 3aB/1aHb (10 MIOACHHUKA TPAKTUKH): 60 1 60
1.13arasnpHa XapaKTepUCTHKA YCTAHOBH - 023U MPAKTUKH, IIMCbMOBA, 10 1 10
XapaKTEPUCTHKA CTPYKTYPHUX MiAPO3aiIiB / BIAIIB, K cxema
3MIACHIOITH 1H(OpMaIiitHy JisSUTBHICTh B YCTAaHOBI
1.2 Piunuii (MicsiuHMIA) MJIaH 3aX0/1iB 3 O3HAHOMIICHHS MUCHMOBA, 10 1 10
TPOMAaJCHKOCTI 3 TOKyMEHTaMH apXiBy ISl yCTAHOBU. TabmIIi,
1.3 IIporpamy 3axo1y 3 03HAHOMIIEHHS TPOMaICHKOCTI 3 MMCbMOBA 10 1 10
JIOKYMEHTaMH apXiBYy 3a OJTHUM 3 ITyHKTIB TUIAHY. TaOIMLI
1.4. Anani3 nporecy HaJlaHHS apXiBHUX Ta iHOpMAIITHAX 10 1 10
MOCTYT B YCTaHOBI: BH/IaBaHHS apXiBHHX JOBiIOK Ha MUChMOBA
3aMMUTH KOPUCTYBAYiB; 3aX0/IM 3 03HAHOMIICHHS TabNuIIl,
TPOMAJICBKOCTI 3 IOKYMEHTaMH apXiBYy. CXeMH
1.5 BukoHaHHS iHIUBiAyaJIbHOT0 3aBIAHHS:
1) CknacTa apXiBHY JIOBIIKY 32 3asBOO IIPO HAIaHHS 10 1 10
apXiBHOI JIOBIJIKH. MMMCHEMOBA,
2) 3aificHUTH apXiBHUH TOIIYK BiIMOBITHO 10 TEMH Ta0INI 5 1 5
MaricTepchbKoro fociipkeHHs. Onucaru pxepena (10
30 mxepen). 5 1 5
3) OdopmuTH apXiBHY JIOBIJIKY Ha MTiICTaBl BAKOHAHOTO
MOIIYKY 1 CKJIAZICHOTO CIIHUCKY.
OdopmiieHHs Ta npeAcTaBIeHHs] MMCbLMOBHX MaTepiaJiB:
—  3BIT IIPO MPOXOKCHHS MPAKTUKH MUChMOBA 20 1 20
3axucr pe3yJbTaTiB NPAKTHKH Mpe3eHTAIlis 20
Pazom 100

7.2. TlepeJik 3BiTHOI JOKYMeEHTAIl]l.

[licnss 3aKiHYEHHS MPAKTHKU CTYAECHT-NPAKTUKAHT 3000B’S3aHUN BOPOIOBXK
TPHOX JIHIB [TO1aTH Ha Kadeapy B Marili HaCTYIHI JOKYMEHTH:
® HaJeKHO OPOPMIICHHI 3BIT MPO MPOXOIKECHHSI MPAKTUKH;

® I[[OJCHHUK MPAKTUKHU (000B’SI3KOBO MAaIOTh OYTH MaTepiajid 3 BAKOHAHHS

1H/IMBIIyaIbHOT'O 3aBJIaHH);

® XapaKTepUCTHKY-BIATYK KEpPIBHHKA, 3aBIPEHy IME€YaTKOI0 YCTaHOBH,

IIPOXOJUB IPAKTUKY;

A
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e JI0AaTKH 10 3BITY (Y pa3i HEOOX1HOCTI).
[Ticas 3akiHUEHHS TEPMiHY NPAKTHKH CTYACHTH 3BITYIOTh MPO BUKOHAHHS

IporpaMu Ta 1HJIUBIyaJIbHOTO 3aBAaHHS

7.3. BuMoru 10 3BiTy PO NPaKTHKY.

3aranbpHa opMa 3BITHOCTI CTYJE€HTA MPO MPAKTUKY — 1€ MOJaHHS MUCEMOBOTO

3BITY, MIAMHUCAHOTO 1 OLIIHEHOTO Oe3MOCcepeTHbO KEPIBHUKOM BiJl 0a3H MPAKTUKH.

3BIT PO MPAKTUKY TOBUHEH BMIIITYBaTH:

— 3arajbHy XapakTepUCTHKY apXiBy, 010110TeKH, iHPOpPMAIIHHOT YCTAaHOBHU, B
SKIM TPOXOJAMIIa MpaKTHKa (Ha3Ba, CTPYKTypa 1 CKiIaja, OCHOBHI (DYHKIIT Ta
MOBHOB)KEHHS YCTaHOBH, JIe¢ KOHKPETHO MPOXO/IMIa MPAKTUKA, 1HIIIE);

— JaHl PO TPUBAIICTH 1 MOCTIAOBHICTh MPOXO/KCHHS MPAKTUKH, JCTATHBHUN
OMHC 1 3MICT OCOOMCTO BHMKOHAHOI poOOTH, a came: TeMa, MeTa, BUJ,
METO/IMKAa BUKOHAHHS KOHKPETHOTO 3aBJaHHS, a TaKOX JOCATHYTHUH
pe3ynbTar, JaHi Mpo KWOro MpaKkTUYHE 3aCTOCYBAHHS;

— aHaii3 popM 1 METOIiB pOOOTH MOCAIOBUX 0OCi0;

— BHCHOBKH Ta MPOIO3HUIIIi MO0 YIOCKOHAICHHS YCTAaHOBU-0a31 TIPAKTUKH 3
BUBYCHHX IHTAaHh Ta 3MIH 1 YTOYHEHb NPOTPAMH TPAKTUKH 3 METOIO
yIOCKOHAJIEHHs 1 HaOMMKeHHS ii 0 BUPOOHHUYUX TMPOIECIB apXiBy,
61610TeKH, 1HGOPMAIIHHOT YCTaHOBH.

CrpykTypa 3BITY IOBHHHA BIIMOBIAATH 3MICTY MPAKTUKHU. 3BIT MOBUHEH OyTH

30poIIIypOBaHMii, BCI CTOPIHKU HYMEPYIOTHCS, HABOMISITHCS «3MICT», BCTYI, OCHOBHA
JaCTHHA, BUCHOBKH 1 IIPOITO3HIIIi, CITMCOK BUKOPUCTAHUX JTOKYMEHTIB, TOAATKH.

1.

[lucbmoBHit 3BIT pa3oM 3 IHIIMMU JOKYMEHTaMH (IIOJCHHUK TPAKTUKH,
XapaKTEPUCTHUKA TOIIIO), MOJAAETHCS HA PELICH3yBaHHS KEPIBHUKY MPAKTUKU Bijl
HABYAIBHOTO 3aKJIaYy.

3BIT 13 IPAKTUKH 3aXUIIAETHCS CTYACHTOM IEPe]T KOMICIEIO.

Kowmicis mpuiiMae 3aiik y BUIIOMY HaBYAJILHOMY 3aKjaji BIPOJOBXK MEPIIUX
JIECSITU JAHIB TICIS MPAKTUKU.

OriHka 3a MPaKTUKy BHOCUTHCS B 3aIKOBO-€K3aMEHAIIMHY BIiJOMICTH 1 B
3JIIKOBY KHM)KKY CTYJI€HTA 32 MIJNUCAMHU YWICHIB KOMICI.

CrtyneHTy, KUl HEe BHKOHAB MPOTpaMy MPAKTUKHU 3 MOBAKHUX MPUYUH, MOXKE
OyTH HaJaHe TPABO MPOXOKCHHSI MPAKTUKH TTOBTOPHO.

Pazom 31 3BiTOM PO MPOXOKEHHS TPAKTUKH MOJAETHCS 1 IOJICHHUK MTPAKTUKH.

IIpaBuiia BeneHHs Ta 0(pOPMIIEHHS IOIEHHUKA PAKTHKH (Jodamku 2, 3):

e [llofeHHUK — OCHOBHHI JOKYMEHT PO MPOXOKEHHS CTYICHTOM MPAKTHUKH.

e [lig yac mMpakTUKU CTYAECHT IIOAHS Y CTUCHIN (OpMi MOBUHEH 3aMKUCYBAaTH Y
IIIOJICHHUK BCE, 3pOo0JIeHE HUM 3a JieHb. JleTanbHl 3amucu poONSITBCS Y
po0OOYOMY 30TIHTI, 110 € MPOJTOBKEHHSAM I[0ICHHHKA.

e OnuH pa3 Ha TWKACHb CTYAEHT 3000B’S3aHUN MMOJAaBATH WIOJCHHUK Ha
neperisg 1 JUis MIANUCY KEpIBHUKAM MPAKTHUKW BiJl YHIBEPCUTETY 1 BiA
YCTaHOBH.
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e [licns 3aBepiieHHS TPaKTHUKUA IIOJEHHUK pa3oM 13 3BITOM Mae OyTu
NeperIsIHyTHH 1 MANMUCAaHUN KePIBHUKAMH ITPAKTUKH, K1 CKJIaJat0Th BIATYKH
po poOOTy CTyAEHTA.

e Odopmienunii Ta 3aMOBHEHUI MIOACHHUK Pa30M 31 3BITOM CTYICHT IMOBHUHEH

3matu Ha Kadenpy.

7.4. CucTeMa KOHTPOJIIO T KpUTePii OHiHIOBAHHS.

3araJibHUN BIJICOTKOBHM PEUTHHTOBHI IMOKA3HUK 3a IMPOXOJKEHHS MPAKTUKH
ctaHoBUTh 80 ojuHuUIb, ToOTO 80 OamiB. BiAmoBigs CTyIEeHTa Ha 3aXUCT1 MPAKTUKH
J03BOJISIE OAATH JI0 3arajibHOI peUTUHTOBOT cymu 20 OaiiB, 1110 y CyMapHii KITbKOCTI

ckianae 100 Oamis.

3aranpHa OIlIHKA 32 BUPOOHUYY MPAKTUKY MICTUTh TP CKJIAIOBI:
1) ormiHKa 3a MpakTHYHY poOOTY B opradizariii Ta oQpOpMIICHHS IIOJACHHUKA

IIPAKTHKH,

2) OIliHKa 3a 3BiT MPO MPOXOJKCHHS MPAKTHKH,
3) oliHKa 32 IPUITIOIHUI 3aXKUCT PE3YJIbTATIB IPAKTUKH.
OIIHIOIOTHCS SKICTh, TOBHOTA Ta O(OpMIICHHS 3BITY 1 1moaeHHuKa (7abauys

oyinoeanHs 1).

Ymoeu oonycky cmyoenma 0o 3anixky 3 npakmuxu:
—  CTYJEHT BIJBiJIaB yC1 MPAKTUYHI 3aHATTS B YCTAaHOBAX, JIETAJILHO BiJTBOPUB
IPOBENICHI BUIU POOOTH y IIOJACHHUKY MPAKTHKH, CKJIaB IPYHTOBHHUH 1
PO3JI0THH 3BIT MPO MPOXOKEHHS MTPAKTUKH;
— ToTepeAHiil cepeTHhO3BAKEHHUM CTApTOBUI peTuHT He MeHIIe 40 6asiB.

7.5. lIkaja BiAnmoBiAHOCTI OLIIHOK

. Oriaka 3a
Peiitunrosa .
omiKa CTOOAJIbHOIO 3HAauYEHHS OLIHKU
IIKAJIOI0
90 — 100 Binminno — Bi,Z[MiHHI/I?'I piBEHb 3HaHb/YMIHb/HaBUYOK B MEXax
A atin 06OB’g3KOBoro Mareplany 3 MOKJIMBUMU HE3HAYHUMU
HENOJIIKaMu
82-89 Hyxe noﬁpe — IOCTaTHHO BUCOKHUH PIBEHb _
B Saui 3HaHb/yMIHb/HABUYOK B MEXaX 000B’SI3KOBOT0 MaTepiany 6e3
B CYTTEBHX (TpyOHX) ITOMHIIOK
C 75-81 JloOpe — B 11i10My 100puii piBeHb 3HAHB/ YMiHB/HAaBUYOK 3
OamniB HE3HAYHOIO KIJTbKICTIO TTOMHIIOK
69-74 3ag0BiiIbLHO — MTOCEpeHiIN PiBEHb 3HAHB/ YMiHB/HABUYOK 13
D 5 - 3HAYHOIO KUIBKICTIO HEJIOJIKIB, JOCTATHIN IS ITOJaIbIIOTO
B HaBYaHHA a00 MPOQeciitHOI ASITBHOCTI
E 60-68 JlocTaTHBbO — MiHIMaJIbHO MOXKJIUBUI JJOMTYCTUMUMN PIBEHB
OamniB 3HaHb/yMiHb/HABUUOK
1-59 He3agoBiiibHO 3 oﬁqB’ﬂzkonnM NOBTOPHUM MPOXO/KEHHSM
F, FX atin — IOCUTh HU3bKUH PiBE€Hb 3HAHB/YMiHB/HABUUOK, 1110 BUMArae
MOBTOPHOTO MPOXOKCHHS
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Jlooamok 1
Tumynvrut apkyut

KuiBcbkuii cronmnuyauid yHiBepcuter iMeni bopuca I'pinuenka
dakyapTeT YKpaiHChKO1 (D1I0JIOTIT, KyIbTYypH 1 MUCTEIITBA

Kadenpa inpopmariiiHux KoMyHIKaIIii

3BIT

IPO NPOXOIKeHHSI BUPOOHNYOI (ApXiBHOI) IPAKTHKH

Ha 0a3i

Buxonagseusb:
Crynent(ka) Kypcy
Ipymnu
(TTIB)
KepiBHUK npakTuK:
(TTIB)

Kwuis — 2024
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Jlooamok 2
Tumynvbha cmopiHKa W0OeHHUKA

KuiBcbkuii cronmnuyauid yHiBepcuter iMeni bopuca I'pinuenka
dakyapTeT YKpaiHChKO1 (D1I0JIOTIT, KyIbTYypH 1 MUCTEIITBA

Kadenpa inpopmariiitHux koMmyHikarii

IIOJEHHUK BUPOBHUYOI (APXIBHOI) IPAKTUKHA

CTyJEHTa

(mpi3BuIe, iM’s1, IO 6aTHKOBI)
@akynbTeT YKpaiHCHKOT (P1II0JIOT1i, KyJIbTYpH 1 MUCTELTBA
Kadenpa inpopmaniiiHux KOMyHIKaIIii

PiBens BUIIIOT OCBITH: APYTHIL (MaricTepchbKuil)
CremiansHocTi: 029 [Hpopmartiiina, 6i01i0TedHa Ta apXiBHA CIIpaBa,

035 dimonoria

OcsitHs nporpama: biorpagictuka i TEKCTOJOTIS

Kypc_ ~~~ rpymna

Kuis — 2024
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Mooamoxk 3
3pa3zok oghopmaenna uo0eHHuKa
CryneHnt
(mpi3BuIIe, iM’s1, IO OATHKOBI)
npuoyB
(B opranizailito, yCTaHOBY).
«_» 20 poky
Bubys
(3 opranizaiiii, yCTAaHOBH).
«_» 20 poky
Ilevamxka
(ITimrmc) (ITocana, nmpi3BuIIE Ta iHIIIATK BiAMOBIIAILHOT OCOON)
1. Kanengapuuii rpadgik npoxokeHHs NPAKTHKH
TwkHi IpoXoXKeHHA | . .
Ne ) BigmiTka npo
Ha3zBu po0irt NPAKTHKH
3/m BHKOHAHHSA
1 2 3 4
[lignucy KepiBHUKIB MPAKTHUKU
Bin yHiBepcurety B1Jl yCTAaHOBU
2. OdopMJIeHHS IIOICHHUKA
Ne | Jlara Ta micue 3micT nmpoBeaeHoro AHaJti3, BUCHOBKH 3ayBa)keHHs
IPOBEACHOIO 3axoz[y l'[paKTI/IKaHTa KepiBHHKa
3axozly l'IpaKTI/IKI/I
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2. Po004i 3anucu mijx 4ac npakTuKH

4. Biaryk i omiHKa po00TH CTYACHTA IMi/T YA€ MPAKTUKH

(M1 ATpPUEMCTBO, OpraHi3allis)

[Tinnuc kepiBHUKA TPAKTUKH BiJl yCTAHOBH

(ITeyatka)

« » 2024 p.

5. BUCHOBOK KepiBHUKA NPAKTUKH Bijx kadeapu npo podOTY CTYACHTA

[linnuc kepiBHUKA NPAKTUKHU BiJ Kadenpu

« » 2024 p.

3aikoBa OIliHKA 3 TPAKTUKHU

[Tinnuc kepiBHUKA PAKTUKU B1Jl YHIBEPCUTETY



