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1. Onuc npakTuKn

XapakTepucTHKA NPAKTUKH 32
HaijimeHnyBaHHS1 NOKa3HHMKIB (¢popmaMu HaBYAHHA
JAeHHa ‘ 3a049HA

Bua npakTukn BUpOOHMYA
3arajbHuii 00CAT KPeAUTiB / TOAUH 3/90
Kype 1 -
CemecTtp 2 -
KinbKkicTh 3MiCTOBMX KOMIIOHEHTIB 3 pO310JiJIOM:
O0csr KpeauTiB 3 -
O0csr ronuH 90 -
TpusajicTh (Y THKHSAX) 2 -
DopMa ceMeCTPOBOI0 KOHTPOJIIO 3aJTiK -

2. ba3u npakTukmn

ba3u npaktuku ta dhopmu ii mpoBeneHHS MiIOUPAIOTHCS Y BIAMOBIIHOCTI 10 ii
3aB/IaHb Ta HIOPIYHO 3aTBEPKYIOThCS Kadeaporo iHhOpMAaIIMHUX KOMYHIKAITIH.

Ne ba3a npakTuku BinnosigaibHa ocoda | [lara aii yroam
1. SHTPAJILHUHN AP KaBHUU
. H pah p . . E€menbsaHoBa TeTsiHa
ayJlioBi3yaJIbHUI Ta €IEKTPOHHUM apXiB :
- OnekcaHJipiBHA
Ykpainu
2. [HCcTUTYT apxiBo3HaBcTBa HarionaabHO1 Hy6pogina Jlro60B
016mi0TeKH YKpaiHu iMeHi AHJpiiBHA
B.I.Bepnaacbkoro
3. Hamionanbuamii Mmy3eit giTepaTypu
Ykpainu
4. KuwmxkoBa nanara Ykpainu I'ynon Nanuna
iMeHi [Bana demopoBa OnekcanpiBHa

3. MeTa Ta 3aBJaHHS NPAKTHKH

Bupobunua mnpakTthka mnepeadadae MOMATIBIIMK PO3BUTOK 3HAaHb, YMIHB 1
HABUYOK, OTPMMAHUX CTYJEHTOM IIiJi Yac HaBYaHHs], Ta BKIIOYA€ BiJBIIyBaHHS WU
Oe3mocepeHe HOTO 3HAMOMCTBO 31 CIelU(iKO0 Ta MEeXaHi3MaMU JISUTBHOCTI apXiBiB,
610mioTek, iH(OPMAIITHIX YCTAaHOB; 3HAMOMCTBO 3 OpPTaHI3AIIHO PO3MOPSTINMHU Ta
JOB1IKOBO-1H(MOPMAIIMHIMH JTOKYMEHTAMH YCTaHOBU; (OpMyBaHHSM (OH/IIB YCTAHOB
Ta 1X BUKOPUCTAaHHS.

Po6oTa KOXKHOTO TTPaKTUKAHTa 3MIMCHIOETHCS 3TMHO 3 IHAUBIYAIBHUM IJIAHOM,
CKIIQJICHUM TMPAKTUKAHTOM CaMOCTIHHO 3 ypaxyBaHHSIM THUIIOBOi MPOTPaMU MPAKTUKH
Ta OMNEPATHUBHOTO IUIaHy pPOOOTH BIAAUIIB apXxiBy, O010mioTeku, 1H(GOpPMALIHHOI
YCTaHOBHU, HOPMATHUBIB YaCcy Ha OCHOBHI IIPOLIECH POOOTH.

Mema eupobnuuoi (apxienoi) npaxkmuku — 3aKpIIUICHHS TEOPETUYHUX 1
HaBYaJIbHO-TII3HABAJILHUX 3HAHb CTYJICHTIB 13 HI)KY€3a3HAUCHHUX KYpPCIB MPAKTHYHOIO
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po0O0TOI0, CIIPIMOBAHOIO HA (POPMYBAHHSI BMIHb 1 HABUYOK X BUKOPHCTAHHS y POOOTI

apxiBiB,

010mioTek, 1HpOpMaUIMHUX ILEHTPIB, YCTAHOB;, CHPUAHHA (axoBiid

IHTEJIEKTyalIbHIN Ta yHIBepcalbHIN NiArOTOBLI (paxiBLIB.
3a60aHHA NPAKMUKU:

3aKpIMUTA TEOPETHUYHI 3HAHHSA 1 HAOYTH BMIHHS iXHBOIO HPAKTHYHOTO
3aCTOCYBaHHS;

03HAHOMJIEHHS 31 poOOTOIO apXiBy (apXiBHOI KOJEKIIIT);

O3HAMOMJIEHHS 3 TpOLEecaMu, CTBOPEHHS, ONpAallOBaHHA Ta oOpraHizauii
poOOTH 3 apXIBHUMH JOKYMEHTAMHU BIAMOBITHO 10 BUMOI YNHHUX JIEP>KaBHUX
CTaH/IapTIB;

O3HAHOMJICHHS 3 IPOLIECOM HaJaHHs apXIBHUX Ta 1HHOPMALIMHUX TOCIYT;
O3HAHOMUTHCS 3 MpoliecamMu 30epiraHHs 1 30epexeHHs apXiBHOTO (OHAY,
ONMTUMI3AL] HOT0 CKIIay 1 CTPYKTYpH Ta YNPABIIHHS HUM;

O3HaHOMUTHCS 3 MpodeciiHUMU BUMOTaMH 10 (DaxiBIIB, SIKI MPALIOIOTh 3
JOKYMEHTHUM (POHJIOM, SIK Cy0’€KTIB YIPABIIHHS HUM.

4. Pe3y1bTaTH NPOXOAKEHHS MPAKTUKH

3a pe3ynbraTaMy MPOXOKEHHS HABYAIBHOI NMPAKTUKH CTYJACHT Ma€ OTPUMATH
Taki MporpamMHi pe3yjbTatu ocBiTHHOI mporpamu 035/029.00.02 «biorpadictuka i
TEKCTOJIOT1s» PIBHS BHUIIOI OCBITH JIpyroro (Maricrepcbkoro), a came PH1-PH18:

PHI1

OmiHIOBaTH BIJIACHY HaBYAJIbHY Ta HAyKOBO-TIPOQECiiiHy AISUTbHICTh, OymyBaTH i
BTUTIOBaTH  €(QEeKTUBHY  CTpaTerifdo  CaMOPO3BUTKY Ta  IpodeciitHOTO
CaMOBJIOCKOHAJICHHSI.

PH2

VYTeBHEHO BOJIOJITH JCPKaBHOIO Ta IHO3EMHOIO MOBAaMH ISl peajtizailii MuChbMOBOT
Ta YCHOI KOMYHIKallii, 30KpeMa B CHTYyallisiXx MNpodeciitHoro W HayKOBOTO
CIUIKYBaHHS; MPE3CHTYBATU PE3yJIbTaTH JOCIIIKCHb ICPKaBHOK Ta IHO3EMHOIO
MOBaMH.

PH3

3acTocoByBaTH 3HAHHS MPO EKCHPECHBHI, €MOIIilHI, JIOTIYHI 3aco0M MOBH Ta
TEXHIKy MOBJICHHSI JUIsl TOCSTHEHHSI 3alVIAHOBAHOTO MPAarMaTUYHOTO Pe3yibTary i
oprasizaifii yCHinHoi KoMyHIKarii.

PH4

BuxopucrtoByBaTH MNpPHUKIAIHI COIIOKOMYHIKATUBHI TEXHOJOTI Juis opraHizarfii
€(eKTUBHOIO CIUIKYBaHHS Ha MpodeciiHOMY, HayKOBOMY Ta COLIAJIbHOMY PIBHSAX
Ha 3acajJiax TOJEPaHTHOCTI, J1aJory i CHIBpOOITHUIITBA.

PHS5

3HAXOAUTH ONTHUMAJBHI NUIAXH e(PeKTUBHOI B3aeMoil y mpodeciitHoMy KOJEKTHBI
Ta 3 MPEJICTABHUKAMHU IHIIHMX NpodeciiiHUX IPyI Pi3HOTO PIBHS.

PH6

Bonozitu KynbTypoio MUCIIEHHS, BMITH y3araibHIOBaTH, aHANI3yBaTH 1 CHHTE3yBaTH
iH(OpMaIlilo B IISUIBHOCTI, MOB’A3aHil 13 1i MOITYKOM, HAKOTUYEHHAM, 30epiraHHIM
Ta BUKOPUCTAHHSM.

PH7

3acTOCOBYBaTH CydacHI METOJUKM 1 TEXHOJIOTIi, 30KpeMa iH(opMariiHi, A
YCHIIIHOTO ¥ €(pEeKTUBHOTO 3IHCHEHHs NpodeciiHOl NUIBHOCTI Ta 3abe3rnedyeHHs
SIKOCT1 TOCHIPKEHHS B MIPEIMETHII 00MacTi.

PHS

3aCTOCOBYBAaTH TEXHOJIOT1l CTBOPEHHS Ta MIATPUMKH (DYHKIIOHYBaHHS €EKTPOHHHUX
6i0mioTek Ta apxiBiB, BHUBUCHHS Ta 33J0BOJIEHHS IHQOpPMALIHUX TOTped
KOpPHUCTYBauiB.
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PH9 3iiCHIOBATH TPOLEAYPU AHATITUKO-CUHTETHYHOTO ONPAIIOBaHHS HAYKOBOI

iHdopmarrii.

PHI10 Bononitn metonumkamu 06i0nio- Ta BEOOMETPUYHOTO aHANIi3y iH(GOpMAaLiiHIX
HOTOKIB T2 MaCHUBIB.

PHI11 Po3pobnsaT;  Momenmi  mpenMeTHOi  raiysi,  3acTOCOBYBAaTH  HPUHIUITN
MPOEKTYBaHHsI aBToMatu3oBaHWX bJl, cemanTumuHOTO BEOy, BEO-CEpBICIB Ta
coLiaJIbHUX MeJlia B iHpopManiiHil JisTTbHOCTI.

PH12 CrBoproBarn Ta peali3oByBaTH 3aTpeOyBaHi CIIOXKHBad4aMH iH(POpMaIiiHi
HPOIYKTH Ta MOCIYIH.

PHI13 AmnanizyBaTH, MOpPIBHIOBATH 1 KiIacU(IKyBaTH pI3HI HampsMHU 1 IIKOJIH B
JIIHT'BICTHIIL.

PH14 OmiHtoBaTH iICTOPUYHI HAI0AHHS Ta HOBITHI JIOCATHEHHS JIITEPaTypO3HABCTBA.

PHI15 XapakTrepusyBaTH TCOPETUYHI 3acau (KOHIICIIIIl, KaTeropii, MPHHIINITH, OCHOBHI
MOHSATTS TOIIO) Ta NPUKJIAJHI aCIEKTU IPEIMETHOI 001acTI.

PHI16 30upat W cucTEeMaTW3yBaTH MOBHI, JiTepaTypHi, (OIBKIOPHI (aKTH,
IHTEPIPETYBaTH W TEPEKIaIaTH TEeKCTH PI3HUX CTWJIIB 1 JKaHPIB (3aJIEKHO BIil
00paHoi crerrianizaitii).

PH17 3niiicHIOBaTH HAayKOBHI aHali3 MOBHOIO, MOBJIEHHEBOTO W JIITEpaTypHOTO
Marepialy, IHTEPIPETYBATH Ta CTPYKTYPYBATH HMOTrO 3 ypaxXyBaHHSM JOLUIBHUX
METOJIOJIOTTYHUX ~ MPUHIUMIB, (OPMYIIOBaTH Yy3arajlbHeHHS Ha OCHOBI
CaMOCTIi{HO ONpaIbOBaHUX JTAHUX.

PHI18 CtBOpIOBATH, aHATI3yBaTH i pelaryBaTH TEKCTH PI3HUX CTUIIB Ta )KAHPIB.

5. CTpyKTypa NpaKTHKH
Posnoain
TOJINH
Etanu nmpoxomkeHHs MPAaKTUKU Ta BUAM IISUIBHOCTI CTYACHTIB MIX
BHUJIaMU
poOit
HactanoBua koHepeHuis 2

Eran 1. O3naiioMuuii (aHAJITHIHW)

1) OsHaifoMHTHCSI 3 ICTOPIF0 CTBOPEHHS apXiBHOi yCTaHOBH,

OCHOBHHMMH HampsiMKaMu AisuibHOCTI. IlpoaHanmizyBatu Ta MpeAcTaBUTU Y

BUTJIAJIl CXEMH OpraHi3aliifHy CTPYKTYpY YCTaHOBH, BU3HAUUTU CTPYKTYpHI 10

HiIPO3/IiTK Ta X B3a€MO3B’s3kH. (Pe3ynbTaTy 3aBnaHHs BijoOpa3uTH B 3BITi

3 IPAKTUKU B OKPEMOMY PO3JILTi).

2) IlpoaHamizyBaT Ta OXapaKTepU3yBaTH CTaH 3aXO[iB, SKi MPOBOAITHCS

YCTAaHOBOIO 3 O3HAWOMJICHHS TPOMAJICBKOCTI 3 JOKYMEHTaMH apxiBy.

PesynbpTaTil MOXHA NpeaCTaBUTH Y GopMi TaOIULI.

2.1.Po3pobut TUTaH 3axOdiB 3 O3HAMOMIIGHHS TPOMAACHKOCTI 3
JOKyMEHTaMU apXiBYy ISl YCTaHOBH. 18
2.2.Po3pobutu mporpamy 3axoAy 3 O3HAMOMJIEHHS TPOMAaJChKOCTI 3
JIOKyMEHTAaMH apXiBy 3a OJJHMM 3 MyHKTIB Iuiany (2.1).
(Pe3ynbrat BUKOHAHHS 3aBAAaHHS B1I0Opa3UTH y 3BITI 3 MPAKTUKHU B

OKpPEMOMY PO3Li).

Pazom 30




Etan 2. ApxiBo3HaBumnii

1) INpoananizyBaTu Ta OXapaKTepU3yBaTH MPOIIEC HAJAHHS apXiBHUX Ta
iHpopMaLIiHUX TMOCTyr B ycTaHoBi. (Pe3ynbraty BHKOHAHHS 3aBIaHHSA 14
BiTOOPA3UTH Y 3BITi 3 MPAKTUKH B OKPEMOMY PO3JILTI).

2) [IpoBecTH aHalli3 CTaHy BUIAaBaHHS YCTAHOBOIO apXiBHUX JIOBIJIOK Ha
3amuTU KOpUcTyBadiB (%o BUKOHAHHS apXiBHHMX JIOBIAOK BIAMOBIIHO A0 3asB
PO HAJaHHS apXiBHOI MOBIAKU BiJ KOPUCTYBayiB MOJATH Y BUIJISAL CXEMH,
JiarpaM# 9y TaOJIHII). 20

CkmacTu apxiBHY JOBIIKY 3a 3asBOIO IPO HAJAHHS apXiBHOI JOBIJIKH.
(Pe3ynbTaTy BUKOHAHHS 3aBJaHHS Bi0Opa3uTH y 3BITI 3 MPAKTUKU Y PO3LTI
«IHOusioyanvhe 3a80aHHS»).

3) 3mificHATH apXiBHUW MONIYK BIAMOBIIHO 10 TEMHU MAaricTepChbKOTro
nocnimkennsa. Onucatu mkepena (o 30 mkepen). (Pe3ynbrati BUKOHAHHSA
3aBAaHHS BIOOPAa3UTH y 3BITI 3 MPAKTUKH Y PO3AUTT «[HOusioyanvhe 14
3A680AHHSY).

4) OdopMHuTH apXiBHY J[OBIIKY Ha IIJCTaBi BHUKOHAHOTO TIOMIIYKY i
CKJIaJIEHOTO cnucKy. (Pe3ynapTaT BUKOHAHHS 3aBJIaHHS BiI0Opa3UTH y 3BITI

3 MIPAKTHKH Y PO3ALTI «[HOUsioyanvbhe 3a80anHs»). 10
3BiTHA KOH(pepeH s 2
Pazom 60

Ycboro 90

6. 3micT npakTHKH

6.1.0co0smBOCTI Opraizanii i NpoBeJIeHHA NMPAKTUKH.

Buxonguu 3 MoximBocTed 0a3u MPaKTUKH, CTYJEHTU-NPAKTUKAHTH IOBUHHI B3SITH
MaKCUMaJIbHO MOXJIMBY y4acTh Yy SIKOMOra OUIBIIINA KUIBKOCTI MPOLECIB 1 omeparii 3
OCHOBHUX BHUPOOHMYMX TIPOLECIB, 110 HEOOXIIHO MPOUIIOCTPYBaTH Yy 3BITI MpPO
MIPOXO/KEHHS MPAKTUKKU 3pa3KaMH BIINOBIAHMX JTOKYMEHTIB, cXeMaMu, (ororpadisiMu
TOLLO.

VY pa3i BUHUKHEHHS HAJ3BUYalHOI CUTyalli Ta 3ampoBaJKEHHS OOMEXEeHb Ha
nepecyBaHHs (KOHTAKTYBaHHS), JO3BOJIIETHCS BUKOHYBAaTH 3aBAAaHHS 3 TMPAKTUKU OH-
naiiH. ['0JOBHOIO BHMMOrOIO JUIsl MPOXOJKEHHS NPAaKTHKU TUCTAHIIHO € MOCTiiHA
CHIBIpallsl Ta KOHCYJIbTYBaHHS 3 KEpIBHUKAMU Bil 0a3u MpakTUKU Ta YHIBEPCUTETY Ta
BIJIMIOBIZTHE KOPETYBAaHHSI 3 3aB/IaHb.

6.2. 3aBraHHs 119 caMOCTIHOI po00TH Ta/200 mepeJIiK IHIMBIAyaJbHUX 3aBaHb
JJISl CTYJAEHTIiB.
KoeH CTyneHT-IpaKTUKAaHT BUKOHYE IHOUGIOyanbHe meEopue 3a60AHHA, SIKE
OTPUMYE BiJl KEPIBHUKA MPAKTUKH BiA Kadeapu. 3aBIaHHA BU3HAYAETHCA B 3AJIEKHOCTI BiJl
0a3u MPaKTUKH.
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PesynpTaToOM BUKOHaHHS BHPOOHUYOI MPAKTUKU € OQGOPMIICHHS U{OOCHHUKA

NPAKMUKU Ta RUCOMOBUIL 36iM NPO NPAKMUKY, B TKOMY CTYJIEHT-TIPAKTUKAHT BUCBITITIOE
3MICT CBO€T pOOOTH BIPOAOBK MPAKTHKH, POOUTH y3arajabHIOI0Yl BUCHOBKH.

6.3. O00B’SI3KM CTY/IEHTIB i/l YaC MPOXOKEHHS PAKTHKH.

[IpaBa 1 000B’3KM CTYJACHTIB MPU MPOXOKEHHI MPAKTUKH:

1. CtynenTH npy IpOXOKEHHI MPAKTUKH MAIOTh HPAGO:

— Ha METOJMYHE Ta OpraHizailiiiHe 3a0e3ne4YeHHs BUPOOHUYO1 MPAKTUKH,
— Ha KOHCYJIbTATUBHY JIONIOMOTY 3 OOKY KepIBHUKIB BUPOOHUYOT MPAKTUKH.

2. CTyneHTH BHIIMX HaBUYAIBHUX 3aKJIaJiB TMPU MPOXOKEHHI MPAKTUKH

300086’a3aHi:

70 TOYATKy MPAaKTUKUA OJACpkKAaTH BiJ KEpiBHHKA MPAKTHUKKA KOHCYIbTAIlli IIOJ0
o opMIICHHS BCiX HCOOXITHUX TOKYMCHTIB;

CBOE€YACHO MPUOYTH Ha 0a3y MPaKTHKH;

O3HAHOMHTHCA 3 TPABUIAMHU BHYTPILIIHBOTO TPYJIOBOTO PO3MOPSIKY BiAMOBIIHOT
oprasizailii, A€ BOHHM MPOXOJUTH MPAKTHUKY, BHUKOHYBaTH iX, JOTPUMYBATHCS
MIPaBUJI TEXHIKU O€3MeKH, BAPOOHUUIOT CaHITapii;

y BCTAHOBJICHUI CTPOK 1 B IOBHOMY 00CsI31 BUKOHYBATH BCl 3aBJaHHs, Iepe0adeHi
IpOrpaMor0 MPAKTUKH 1 BKa31BKaMU ii KEpPIBHUKA;

aKypaTHO 1 CHCTEMAaTHYHO POOUTH B IIOJICHHUKY BUPOOHWUYOI MPAKTUKH 3aIUCU
PO BUKOHAHY po00TY, PIKCYBaTH CIIOCTEPEKEHHS, y3arajJbHEHHS, BUCHOBKH;
HaJICKHUM YMHOM O(DOPMUTH 3BIT Ta 1HILI MaTepiaiu 3 MPaKTUKH;

CBOEYACHO MPEJCTABUTH 3BIT Ta 1HII MAaTepiajiy MPAKTUKU KEPIBHUKOBI TPAKTHUKHU;
3aXUCTUTH 3BIT 13 IPAKTUKHU.

6.4. O00B’s13KH KepiBHUKIB MPAKTUKM BiJl YHiBepCcUTETY Ta BiJ 0a3U NMPaKTUKH.
KepiBHUIITBO BUPOOHUYOO TIPAKTHUKOIO:

1.

HaBuanbHO-METONUYHE KEPIBHUIITBO HABYAIBHOIO MPAKTUKOIO 3I1HMCHIOIOTH
BUKiIamadi kadeapu 6i0mioTexko3HaBcTBa Ta 1H(MOpMosorii. KepiBHUIITBO
BUPOOHMYOIO TIPAKTUKOK Ha 0azax TMpaKTUKA 3AIMCHIOIOTh KEPIBHUKHU
BIJMTOBITHUX CTPYKTYp a00 NMpHU3HAYCHI HUMH BIANOBIAAIBHI MPAIIBHUKHA ITHX
CTPYKTYP.

KepiBHuk npaktuku Bif kadenpu:

3a0e3reuye TIPOBEACHHS BCIX OpraHi3alliiHUX 3aXxodiB Iepen Bix i3gom
CTYJEHTIB Ha MPAKTHUKY: THCTPYKTaX MPO TOPSIOK MPOXOKEHHS MPAKTHKH,
HaJaHHS CTYyACHTAM-TIPAaKTHKAaHTaM HEOOXITHUX JTOKYMEHTIB (HaIlpaBJICHHS,
nporpaMa. IIOACHHUK, KaJCHJApHWN TUTaH, IHAWBIAyallbHE 3aBJIaHHS,
METOANYHI peKOMEHIAIIIi TOIIIO);

MOBIIOMJISIE CTY/ICHTIB TPO CHUCTEMY 3BITHOCTI 3 TPAKTHKH, NPUHHATY Ha
kadenpi, a came: TepMiHH MOAAHHS 1 HOPMY THUCHBMOBOTO 3BITY, O()DOPMIICHHS
IHIITUX JOKYMEHTIB, TOPSIAOK BUKOHAHHS 1HIWBIAYaJIbHOTO 3aBIAaHHs, TEPMIHU 1
MOPSIAOK 3aXUCTY 3BITIB PO BUPOOHUYY MPAKTHKY;

y TICHOMY KOHTaKTl 3 KEpPIBHHUKOM MPAKTUKU Bl 0a3u MpaKTUKU 3a0e3rnedye
BUCOKY SIKICTb i1 IPOXOJI>)KEHHSI 3T1HO 3 IPOrPaMolo;
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KOHTPOJIIOE BUKOHAHHS CTYJE€HTaMU-TPAKTUKAHTAMM MPAaBUJI BHYTPILIHBOTO
TPYJIOBOTO PO3MOPSIKY, Belle ad0 OpraHi3oBye BeICHHS TaOess BiJBIyBaHHS
CTyJEHTaMu 0a3u MPaKTUKU;

y CKJIaJll KOMICIi IpUIMA€ 3aJI1K1 3 TPAKTUKY;

nojae 3aBiayBady Kadeapu MHUCHMOBUN 3BIT MPO MPOBEACHHS MPAKTUKH 13
3ayBa)KEHHSMH 1 MIPOIMO3ULIISIMHU 11100 MOIMIIEHHS MPAaKTUKU CTY/ICHTIB.

KepiBHUK npaKkTHKK BiJ 023U MPAKTUKU:

CTBOPIOE HEOOXI1/IHI YMOBH JIJIsl BUKOHAHHS CTYyJICHTaMU MPOTPAMHU MPAKTUKH, HE
JOTyCKae BUKOPUCTAHHsS iX Ha Mocajax Ta poOoTax, 10 HE BiJMOBIIAIOTh
nporpami MpakTUKU Ta MaOyTHIN CrieliaJbHOCTI;

noja€ HEOOXIHY METOAWYHY JOTOMOTYy, Ja€ BKa3IBKM Ta 3aBJaHHS
IpaKkTUKaHTaM, MepeBips€ iX BUKOHAHHS, KOHTPOJIOE 3p00JIeH] MPaKTUKAHTAMHU
3aIUCH y MIOJEHHUKY MPAKTUKU;

JoTIOMarae CTyJIeHTaM MPHU y4acTi y TPE3CHTAIlIsIX Ta BUCTaBKaX;

MiCIs 3aKIHUYCHHsS TPAKTUKU Ja€ THUCbMOBY XapaKTEPUCTUKY Ha KOXKHOTO
CTYyJICHTa-TIpaKTUKaHTa, B SKid, 30Kpema, BIJ3Ha4Ya€ WOro JUIOB1 SKOCTI,
CTaBJICHHS JI0 BUKOHAHHS JOPY4Y€Hb, YMIHHSI BUKOPUCTOBYBATH HAaOyTi 3HAHHS 1
CaMOCTIHHO BHUpIIIYBaTH TIUTaHHSA, a TaKOX OO EKTUBHICTH 1 PIBEHb
MiTOTOBJIEHOTO HUM 3BITY PO HaBYAJIbHY IIPAKTHUKY.
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7. KoHTpOJIb HABYAJBHHUX JOCSATHEHb

7.1. Cucrema OUiHIOBAHHSI HABYAJIbHHUX JIOCATHEHb CTY/ICHTIB

MakcumanbHa
I KUTBKICTH OaJiB
S
E S 2=
Buau po0it/missibHOCTI CTyIeHTa 8 =) é = % ©
3 s | E§ g¢g
S SR
4
BuxonaHHs 3aBaHb (JI0 IIOJICHHUKA MPAKTHUKH): 60 1 60
1.13aranpHa XapaKTepUCTHKA YCTAHOBH - 0a3¥ MPAKTHKH, MUCHMOBA, 10 1 10
XapaKTePUCTHKA CTPYKTYPHUX MIAPO3IUTIB / BIAIUTIB, SKi cxeMa
3IHCHIOIOTH 1H(OpPMAIliHY AISUTbHICTh B YCTAHOBI
1.2 Piyauii (MiCSTYHMIA) TUIAH 3aXO/IIB 3 O3HAHOMJICHHS MMCHMOBA, 10 1 10
IPOMAJICHKOCTI 3 JOKyMEHTaMU apXiBYy JUIs YyCTAHOBH. Tabmui,
1.3 [Iporpamy 3axo/1y 3 03HAHOMIICHHS TPOMAJICHKOCTI 3 MUCHMOBA 10 1 10
JOKYMEHTAMH apXiBy 3a OJHUM 3 YHKTIB IJIAHY. TabIuIi
1.4. Anani3 npouecy HalaHHS apXiBHUX Ta iH(OpMaLiHHIX 10 1 10
TOCIIYT B YCTAHOBI: BU/IaBaHHS apXiBHUX JIOBIZIOK Ha HHCbMOBA
3alUTH KOPUCTYBAYiB; 3aX0/1 3 O3HAHOMIICHHS Talnuu,
IPOMAJICHKOCTI 3 JOKYyMEHTAMHU apXiBY. CXEeMU
1.5 Buxonanns inougioyanbnozo 3a60anus:.
1) Cxiactu apXiBHY JIOBIIKY 3a 3asiBOIO MPO HaJaHHs 10 1 10
apXiBHOI JTOBIJIKH. IMAChMOBA,
2) 3M1MCHUTH apX1BHUM MOIITYK BIAMOBIIHO 10 TEMHU Tabmnuui S 1 S
MaricTepchbKoro nociimkenns. OnucaTu JKepena
(mo 30 mxepen). 5 1 5
3) Odopmutu apXxiBHY JOBIJIKY Ha MiJICTaBi BAKOHAHOTO
MOIIYKY 1 CKJIAZIEHOTO CITUCKY.
OdopmiieHHs Ta IpeACTABJIECHHSA MUCbLMOBHX MaTepiaiB:
— 3BIT IPO IPOXO/PKEHHS MPAKTUKH, MUCHhMOBA 20 1 20
— IlloneHHHUK MpaKTUKU
3axucT pe3y/bTaTiB NPAKTHKH npe3eHTallis 20
Pazom | - | 100

7.2. IlepeJtik 3BiTHOI IOKYMeHTAIIII.

[Ticnst 3akiHYeHHS TPAKTUKH CTYIACHT-TIPAKTHKAHT 3000B’sI3aHUN BIPOJOBK
TPHOX JIHIB MOAATH HA KadeIpy B Al HACTYITHI JOKyMEHTH:
® HaJEKHO OPOPMIICHUH 3BIT PO MPOXOKEHHS MMPAKTUKH;

IIOJICHHUK MPAKTUKH;

o
e MaTepiajy 3 BUKOHAHHS 1HIMBIAYyaJIbHOTO 3aBIaHHS;
[ ]

XapaKTEPUCTUKY-BIATYK KEpIBHUKA, 3aBIpEHYy IEYaTKOI YCTaHOBH,

MIPOXOJIUB ITPAKTHUKY;

Jc
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e J[0AaTKU 110 3BITY (Y pa3i HEOOXiTHOCTI).
[licnst 3akiHYEHHS TEPMIHY MPAKTUKU CTYJEHTU 3BITYIOTb PO BUKOHAHHS

MporpaMu Ta 1HJIUBIAYaJIbHOTO 3aBJaHHS

7.3. Bumoru 10 3BiTy PO NPaKTHKY.

3aranpHa ¢opmMa 3BITHOCTI CTYJEHTA PO MPAKTUKY — L€ MOJIaHHS MUCbMOBOTO

3BITY, HIAMKUCAHOTO 1 OLIIHEHOT'O 0e3M0CcepeHbO KEPIBHUKOM BiJl 0a3U MPAKTUKH.

3BIT PO MPAKTUKY MOBUHEH BMILIYBaTH:

— 3arajibHy XapakKTepUCTUKY apXiBy, 010,110TeKH, 1H(POpPMALIHOI YCTaHOBH, B
SKIA TpOXOoJnuiia MpakTUKa (Ha3Ba, CTPYKTypa 1 CKJIad, OCHOBHI (PYHKIIT Ta
NIOBHOBA)XCHHS YCTaHOBH, JIe KOHKPETHO MPOXO/IMiIa MPaKTUKA, 1HIIE);

— J1aHl IpO TPUBAJICTH 1 MOCHIIOBHICTh MPOXO/JKEHHS NMPAKTUKHU, JETaTIbHUN
OMUC 1 3MICT OCOOMCTO BHKOHAHOiI POOOTH, a came: TeMma, MeTa, BU],
METOJMKAa BHUKOHAHHA KOHKPETHOTO 3aBJaHHS, a TaKOX JOCSATHYTHHA
pe3yabTar, AaHi Mpo HOro MpakTUYHE 3aCTOCYBAHHS;

— an”aui3 GopM 1 METO/11B poOOTH TTOCAIOBUX OCIO;

— BHICHOBKH Ta TIPOTIO3MIIii MIOJI0 yIOCKOHAJICHHSI YCTAHOBU-0a3M MPAKTUKHU 3
BUBYCHUX MUTaHh Ta 3MiH 1 YTOYHEHb MNPOTpaMHU MPAKTHUKH 3 METOIO
YIOCKOHAJCHHS 1 HaOMMXeHHS 1 A0 BUPOOHUYMX IMPOIIECIB apXIBY,
616s0TekH, 1HGOPMAIIIHHOT YCTAHOBH.

CrpykTypa 3BITYy NMOBHHHA BIAMOBIJATH 3MICTY MPAKTHKW. 3BIT NMOBUHEH OyTH

30poIIypOBaHUi, BC1 CTOPIHKHM HYMEPYIOThCS, HABOASTHCS «3MICT», BCTYI, OCHOBHA
YaCTHHA, BUCHOBKH 1 MPOMO3UIIii, CIIMCOK BUKOPUCTAHUX IOKYMEHTIB, TOJAATKH.

1.

[TucebmoBHIA 3BIT pa3oM 3 IHIIUMH JOKYMEHTaMH (IIOJCHHUK TIPaKTHUKH,
XapaKTEPUCTUKA TOIIO), MOJAETHCS HA PEICH3YBaHHS KEPIBHUKY MPAKTHKH BiJ
HaBYAJILHOTO 3aKJIaTy.

3BIT 13 MPAKTHKHU 3aXUINAETHCS CTYJAEHTOM Iepe]] KOMICI€ro.

Kowmicis mpuiimae 3ajiik y BHIIIOMY HaBYaJIbHOMY 3aKjaji BIPOJOBXK TMEPIIUX
JIECSATH JTHIB TICJISI TIPAKTUKH.

OrmiHka 3a MPaKTUKy BHOCHTBHCS B 3aTIKOBO-CK3aMCHAIIMHY BIJOMICTh 1 B
3aJIIKOBY KHUKKY CTY/ICHTA 3a MAMUCAMH YICHIB KOMICII.

CryneHry, KMl He BUKOHAB MPOTpaMy MPAKTUKHU 3 MOBAKHUX MPUYUH, MOXKE
OyTu HaJlaHe MPaBO MPOXOKEHHS MTPAKTUKU TOBTOPHO.

Pazom 31 3BiTOM PO TPOXOHKEHHS MPAKTHKU MOTAE€THCA 1 IOJICHHUK TPAKTHKH.

IIpaBuia BeneHHs1 Ta 0o()OPMIIEHHSI IIOAeHHNKA MPAKTUKH (dooamxu 2, 3):

o [IlogeHHWK — OCHOBHUY JOKYMEHT PO MPOXOKEHHS CTYIEHTOM MPAKTHKH.

e [lix yac mpakTUK¥ CTYACHT IIOAHS y CTUCHIN (HOpPMI OBHHEH 3aNUCYBATH Y
IIOJICHHUK BCe, 3po0JieHe HHUM 3a JeHb. [leTanbHi 3amucu poOIAThCA Yy
po60YOMY 30IIIHTI, IO € TIPOIOBKESHHIM III0ICHHHKA.

e OpauH pa3 Ha TIWKJACHb CTYJICHT 3000B’S3aHUM IOJaBaTH IIOJCHHUK Ha
neperyisig 1 JJs MIANUACY KEpIBHUKAM MPAKTUKU BiJ YHIBEPCUTETY 1 BiA
YCTaHOBHU.
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e [licna 3aBepuieHHS NpPaKTUKA I[IOJACHHUK pa3oM 13 3BITOM Mae€ OyTH
MEPErJsHyTHI 1 MANUCAaHUN KePIBHUKAMU IIPAKTUKH, SIK1 CKJIaJal0Th BIATYKU
po poOOTy CTYJEHTA.

e OdopmiieHHi Ta 3alOBHEHHMH IIOJEHHUK Pa3OM 31 3BITOM CTYAEHT IMOBUHEH

3natu Ha Kadeapy.

7.4. Cucrema KOHTPOJIIO Ta KpUTEPil OLiHIOBAHHS.
3arajgbHUil BIACOTKOBHM PEUTHMHTOBUN MOKA3HHMK 3a MPOXOKEHHS MPAKTUKU
ctaHoBUTh 80 oauHuI, ToOTO 80 OamiB. BinmoBigs CTyJAeHTa Ha 3aXUCTI MPAKTUKH
J03BOJISIE AOJATH JI0 3arajibHOi pedTUHTroBOi cymu 20 0aniB, M0 y CyMapHiil KUTbKOCTI
ckiagae 100 Gamis.
3arajbpHa OlliHKa 32 BUPOOHUYY NMPAKTUKY MICTUTh TPU CKJIAJOBI:
1) omiHka 3a mpakTU4HY POOOTY B OpraHizamii Ta OQOpPMIICHHS IOJCHHUKA
NPaKTUKH,
2) OIliHKA 32 3BIT MPO MPOXOKCHHS MPAKTUKH,
3) OIliHKA 32 MPWIIOAHUN 3aXUCT PE3yJIbTATIB MPAKTHKU.
OMIHIOIOTECS SKICTh, TTOBHOTa Ta OQOpMIICHHS 3BITY 1 moneHHUKA (Tabnuys
oyiHoeanus 1).
Ymoeu oonycky cmyoenma 0o 3anixky 3 npakmuxu:
— CTYJIeHT BIABIZaB YCI MPAKTHYHI 3aHATTS B YCTAaHOBAX, JCTAIHHO BIATBOPUB
IOpPOBEACHI BUIU POOOTH Y IIOACHHUKY IPAKTUKH, CKJIaB I'PYHTOBHMH 1
PO3JIOTUH 3BIT PO MPOXOKEHHS NPAKTUKH;
—  TIOTIEPEIHIN cepeTHhO3BAKECHUI CTApTOBUM peUTUHT He MeHIle 40 0aJiB.

7.5. HIkaJja BiAMOBIXHOCTI OLIIHOK

. Or1igka 3a
Peirtuarosa .
omifKa cTOOATBHOIO 3HaueHHs OI[IHKU
HIKAJIO0I0
90 — 100 BinminHo — BiIMIHHMI piBEeHb 3HaHL/YMIHB/HABHUOK B MEXkKaxX
A 6;J'IiB 000B’3KOBOTI'0 MaTepially 3 MOXJIMBUMH HE3HAYHUMU
HEeJO0TIKaMu
82-89 Jyxe no6pe — 10CTaTHbO BUCOKHUH PIBEHb
B 6aJ-'IiB 3HaHb/YMIHb/HABUYOK B MeKax 00O0B’sI3KOBOT0 MaTepiairy 6e3
CYTTEBUX (TpyOHX) OMIIOK
C 75-81 Jodpe — B misiomy 100pHii piBeHb 3HAHB/yMIHB/HABHUOK 3
6aniB HE3HAYHOIO KUTBKICTIO TIOMUIIOK
69-74 3a10BiIbHO — TIOCEPE/IHIN PIBEHb 3HAHB/yMiHB/HABUYOK 13
D 6aJ-IiB 3HAYHOIO KIJBKICTIO HEJOMIKIB, JOCTATHIN JJIS TTOAAIBIIOTO
HaBYaHHS 2060 npodeciiHOl AiSUTBHOCTI
E 60-68 JlocTaTHBO — MIHIMAJTbHO MOYJIMBHI JTOITYCTUMUN PiBEHB
OamiB 3HaHb/yMiHb/HABHUOK
1-59 He3zanoBinbHo 3 06QB’H3ROBHM NOBTOPHUM IPOXO/UKEHHSIM
F, FX ais — JIOCUTh HU3bKHI PiBEHb 3HAHB/yMiHb/HaBUYOK, III0 BUMArae
MOBTOPHOTO MPOXOKEHHS
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HHooamok 1
Tumynvhuu apkyu

KuiBcbkuii cronnyauid yHiBepcureT iMmeHi bopuca I'pinyenka
@daxynbTeT YKpaiHChKOi (DL10JI0T1i, KyJIbTYpH 1 MUCTELITBA

Kadenpa indopmaiiitHux KoMyHiKaIin

3BIT

NPO NMPOXOAKEeHHSI BUPOOHHUY 01 (ApXiBHOI) MPAKTHKH

Ha 0a3i

Buxonaseusb:
Crynent(ka) Kypcy
rpynu

(ITIB)

KepiBHUK MpaKTUKH:

(TTIB)

Kuis — 2024
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Hooamok 2
Tumynavna cmopinka wooeHHUKa

KuiBcbkuii cronnyauid yHiBepcureT iMmeHi bopuca I'pinyenka
@daxynbTeT YKpaiHChKOi (DL10JI0T1i, KyJIbTYpH 1 MUCTELITBA

Kadenpa indpopmaiiitHux koMmyHiKaIini

INOJEHHUK BUPOBHNYOI (APXIBHOI) MIPAKTUKH

CTy/E€HTa

(mpizBuIIE, 1M’s1, IO 6ATHKOBI)
dakyIbTeT YKPATHCHKOI (DLT0JIOT T, KyJIBTYPH 1 MUCTEIITBA
Kadenpa indopmamiiftHuX KOMyHIKaIii

PiBeHb BUIIOT OCBITH APYTrHii (MaricTepChbKuii)
CrnemiansHocTi: 029 Indopmariitna, 616110TeYHa Ta apXiBHA CTIpaBa,

035 ®urosoris

Kypc  rpyna

Kuis — 2024



3pa3zok oghopmaenna wo0eHHUKa

Hooamok 3

CryneHnt
(mpi3BuIe, iM’s1, IO GaTHKOBI)
npulyB
(B opranizariiro, yCTaHOBY).

» 20 poky

Bubys
(3 opranizariii, yctaHOBH).
» 20 poky
Ileuamka
(ITinmuc) (ITocana, nmpi3BuILe Ta 1HIIAIX BIANOBIIAIBHOT 0COOH)
1. Kaaenaapuuii rpadgik npoxoxKeHHA NPAKTHKH

THxKHI NpoXomKeHHs | .. .

No . P BigmiTka npo
Ha3Bu po0it NPAKTHKH
3/m BUKOHAHHSA
1 2 3 4
[lignmucyu kepiBHUKIB MPAKTUKH
Bin yniBepcurery BiJl yCTAaHOBU
2.0dbopmieHHs 1IOTeHHUKA
Ne | Jara ta micue 3MicT mpoBeeHoro AHaJii3, BUCHOBKH 3ayBakeHHS
NPOBEICHOI0 3axony NPAKTHKAHTA KepiBHHUKA
3axoay NMPpAaKTHKH
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2. Po0ou4i 3anucH mijx 4a¢ NPAKTHKH

4. Biaryk i omiHka poo0TH CTYIEHTA M1 4aC MPAKTHKH

(MiaAmpUEMCTBO, OpraHi3allis)

[Tinnuc kepiBHUKA MPAKTUKH Bl YCTAHOBH

(ITewartka)

« » 2024 p.

5. BUCHOBOK KepiBHMKA NPAKTHKH Bil Kadeapu npo podoTy CTYIEHTA

[Tignmuc kepiBHUKA MTPAKTUKA Bill Kadeapu

« » 2024 p.

3aJiikoBa OI[IHKA 3 TPAKTUKHU

[Tinnuc kepiBHUKA NPAKTUKU Bl YHIBEPCUTETY
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